
Charlotte Staff Council
Minutes
February 8, 2023

Meeting Called to Order: 9:02am, Celeste Corpening

Present: Adrienne Bowman, Amanda Elzey, Amy Epting, Carrie Lindquist, Casey Hurst, Celeste
Corpening, Chris Duncan, Debra Bunker, Dornette Scott, Jannifer Tucker, Jennifer Hicks, Jerry
Lecomte, Jill Rogers, John Canappino, Katie Montie, Kelly Ortiz, Krissy Kaylor, LaTonja Miller,
Le’Aira Hames, Lora Bassett, Lucy Steele, Patrick Jones, Pearl Brown, Ragean Hill, Rochelle
Holder, Sally Mesibov, Scott Deyo, Shannon Zurell, Shawn Frazer, Stephanie Collins, Tim
Johnson, Trent Barnes, Vivian Cherry

Meeting Presentations:
Krissy Kaylor, Benefits Director

Katie Montie, ADA Project Coordinator
The Office of  Disability Services

Krissy Kaylor came to the meeting to discuss some updates to Benefits. An email went out earlier this
week with information regarding a special adjustment period for updating life insurance
information as there is a new offering.

Make sure to examine your life insurance and increase it if you would like. This can be done through the
benefits portal and must be completed by February 17. The changes will be effective as of
March 1 and  more information can be found at
https://hr.charlotte.edu/benefits/unc-system-benefits-group-term-life-insurance

Katie Montie from Disability Services came to our meeting to speak about creating content that is ADA
compliant. Katie reminded us that first and foremost, it is the creator  of the content that is
responsible for ensuring their publicly shared content is accessible for all. There is some basic
information included here, but Katie also invited all staff to reach out with any questions or if
they would like support in checking compliance.

Please see Appendix I for best practices Katie provided regarding font size, text type, use of color, color
contrast, and reading order for creating content.

Katie also provided the group with some resources for accessibility checkers, which can be used to
ensure the content created is in compliance. The WAVE tool was used as an example and is
available for free online. More information can be found in Appendix I.

.Currently there are no in depth training programs for these kinds of endeavors due to some turnover in
the Office of Disability Services, but Katie is currently working with the Learning Development

https://hr.charlotte.edu/benefits/unc-system-benefits-group-term-life-insurance
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Office to develop workshops or something of that nature to be able to continue to guide content
creation of faculty and staff to ensure it is in compliance with ADA standards.

Staff Council Chair Report, Celeste Corpening

Announcements from the Chair:
The DEI Council has indicated that they have submitted their Excellence Plan to campus leadership for

approval. They are also starting a programming series in conjunction with AREA 49.
Please see attached flier in Appendix II.

Jerry Lecomte will serve as the #NinerNationGives volunteers on behalf of the Staff Council.
Please save April 26 as a tentative date for an Admin Appreciation Event. The idea is to provide

breakfast and a chance for admins to socialize together - without programming - as a
show of appreciation for our admin staff!

The ‘next’ Board of Trustees meeting is today, we will get updated about that in our March meeting. The
next Staff Assembly meeting will be in April, 2023.

Please start thinking about upcoming voting for the Staff Council! This summer we will be voting on
several positions including for the executive board, committees, delegates, and
committee chairs.

Chancellor's Leadership Meeting:
There is a proposed expansion for the University from the Board of Governors. Please see Appendix II

for a diagram of the proposed area.
There is also a proposed revision to Section 300.5.1 of the UNC Policy manual, Political Activities of

Employee’s. The newly proposed paragraph involves “Prohibition on Compelling Speech”.
Please review the proposed paragraph in Appendix III along with additional information
regarding public commentary and timeframe for adoption of the new information.

The University is entering into the final phase of our SACSCOC accreditation process. We will be having
a site visit in March and if you would like to be involved in the process, you can volunteer
to be an ambassador and engage with on site reviewers. Please send all questions to
Christine Robinson and Leslie Zenk. Please reference Appendix III for more information.

A housing update was also provided. As of now all Spring students are accommodated. Fall 23 already
has 11.8% more requests than rooms - students without a room assignment are on the
waitlist and if they are not able to secure on campus housing they will have to find their
own accommodations. The University does not plan to sign another master lease or
partner with off campus housing options for Fall 2023.
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Staff Council Vice Chair Report

Nothing to report at this time.

Treasurer's Report, Brenda Shue

Please see attached Treasurer's Report, Appendix III

● General Fund: $2,964.88
● Discretionary Fund: $3,573.50
● Total: $6,538.38

Secretary's Report, Jessica Waldman

January minutes have been approved!
Motion by Carrie Lindquist, seconded by John Canapinno.

Communications Officer Report, Jennifer Hicks

Golden Nugget Awards for January totaled 31 and will be mailed to recipients soon.

Janet B Royster Scholarship Winner: Star Watson, was spotlighted in NinerInsider last week, if you
want to learn more about her.

Education and Events Committee Report, Le’Aira Hames

The chili cookoff will be on March 13 in the Lucas Room from 11:30-1:00pm. Registration will begin on
February 20th and will be open through March 8th. A flier and volunteer sheet will be sent by email,
please make sure to post physical copies of the flier in your area and send information electronically. A
sign up sheet will be sent closer to the registration date.

Operational Support Committee, Celeste Corpening
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Staff Relations Committee, LaTonja Miller

Nothing to report at this time. The committee has an issue coming in and will meet in February to report
back in March. They will also follow up on any action that has been taken regarding previous
concerns.

Discussion of New Business

Scott Deyo, University Ombuds has officially been here for one year as of Feb 1! He has been analyzing
trends and Is interested in coming to a future meeting to speak on those - Jessica will follow up
to schedule which meeting he will present at.

A Friendly reminder that we can still recruit alternates at any time to serve, please feel free to reach out
to your areas and continue to talk to fellow staff members about opportunities to be an active
member of the staff council!

Adjournment:

Motion to adjourn was made by Carrie Lindquist, Patrick Jones seconded. The meeting adjourned at
10:14am.



Universal Design Fast Facts Series

Accessibility Hints and Tricks

Katie Montie
ADA Project Coordinator

ksmontie@uncc.edu

accessibility@uncc.edu

Appendix I
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Agenda

• How do we Convey Information?

• Font Type

• Text Size

• Presenting Data using Colors

• Color Contrast

• Reading Order

• Email Event Invitations

• Accessibility Checkers

• Resources

• Q&A
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Common Elements for
Different Types of Media

•Different types of media are used to convey information.

•Media could be an article, brochure, thesis, magazine, newspaper, 
web page, web app, PDF file, Word file, PowerPoint slides, … etc.

•All of which use common elements to represent information such 
as:

• Font type
• Font Size …, What else?
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Font Type

• Hello, can you see my Illustration? (Verdana)

• Hello, can you see my Illustration? (Arial)

• Hello, can you see my Illustration? (Times New Roman)

• Hello, can you see my Illustration? (Lucida Console)

• Hello, can you see my IllustratIon? (castellar)

• Hello, can you see my Illustration? (chiller)

• Hello, can you see my Illustration? (Brush Script MT) Avoid using cursive fonts

Avoid using fantasy/decorative fonts

Avoid using fonts that are capitalized 
or condensed/compressed

Avoid using 
monospaced fonts

Avoid using serif fonts (flared 
extensions and strokes)

Use Sans-serif fonts such as 
Arial

Use Sans-serif fonts such as 
Verdana
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Font Type (Cont’d)

• Use font type that is easy to read such as San-Serif Family fonts. Example:

• Hello, can you see my Illustration? (Verdana)

• Hello, can you see my Illustration? (Arial)

• Avoid fonts that have flared extensions, or strokes, cursive, monospace and fantasy 
fonts. Example:

• Hello, can you see my Illustration? (Times New Roman)

• Hello, can you see my Illustration? (Lucida Sans Typewriter)

• Hello, can you see my IllustratIon? (castellar)

• Hello, can you see my Illustration? (chiller)

• Hello, can you see my Illustration? (Brush Script MT)

Font Type webaim.org Reference*

Times New Roman can be used on 
Titles and Headings

_______________________________________________________________________
* http://webaim.org/techniques/fonts/#readability

http://webaim.org/techniques/fonts/#readability
http://webaim.org/techniques/fonts/#readability
http://webaim.org/techniques/fonts/#readability
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Text Size
Hello, can you read me? (8 pt)

Hello, can you read me? (10 pt)

Hello, can you read me? (12 pt)

Hello, can you read me? (14 pt)

Hello, can you read me? (16 pt)

Hello, can you read me? (18 pt)

Hello, can you read me? (20 pt)

Hello, can you read me? (24 pt)

Hello, can you read me? (28 pt)

Hello, can you read me? (32 pt)

Hello, can you read me? (32 pt bold)

• Use 12 point font size for 
all font types, unless the 
font type is naturally large. 
i.e. Verdana

Text Size webaim.org Reference*

_______________________________________________________
* http://webaim.org/techniques/fonts/#font_size

http://webaim.org/techniques/fonts/#font_size
http://webaim.org/techniques/fonts/#readability
http://webaim.org/techniques/fonts/#font_size
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Presenting Data using Colors

• Do not make colors as the only 
way of presenting content; 
instead use patterns.

• Use alternatives to indicate 
required fields. Example:

• Asterisk

• Mandatory

• Provide explicit instructions.
Use of Color Reference*

0

0.5

1

1.5

2

2.5

3

3.5

4

4.5

5

Category 1 Category 2 Category 3

Chart Example Using Color with Patterns

Series 1 Series 2 Series 3

_______________________________________________________
* https://webaim.org/articles/contrast/#sc141

https://webaim.org/articles/contrast/#sc141
https://webaim.org/articles/contrast/#sc141
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Color Contrast

• Web Contact Accessibility Guidelines 2 AA (WCAG 2 AA) requires a contrast 
ratio of at least 4.5:1

• Which of the following is high contrast?
• Contrast - Use dark colored text on light colored backgrounds or

light colored text on dark colored backgrounds.

• Contrast - Use dark colored text on light colored backgrounds or
light colored text on dark colored backgrounds.

• Contrast - Use dark colored text on light colored backgrounds or
light colored text on dark colored backgrounds.

Contrast Reference*

Color Contrast Checker**

Contrast Ratio: 1.1:1

Contrast Ratio: 1.3:1

Contrast Ratio: 6.6:1

_______________________________________________________
* https://webaim.org/articles/contrast/

** https://webaim.org/resources/contrastchecker/

https://webaim.org/articles/contrast/
https://webaim.org/resources/contrastchecker/
http://webaim.org/techniques/fonts/#fcontrast
https://webaim.org/articles/contrast/
https://webaim.org/resources/contrastchecker/
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Reading 
Order

• Check reading order 
when creating web 
pages, forms, PDF 
files, and non-liner 
documents.

• Check the tapping 
order

• The reading order has 
to be logical and 
sequential.

Reading Order Reference*

_____________
* https://www.w3.org/WAI/WCAG21/Understanding
/meaningful-sequence.html

https://www.w3.org/WAI/WCAG21/Understanding/meaningful-sequence.html
https://www.w3.org/WAI/WCAG21/Understanding/meaningful-sequence.html
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Email Event Invitations
Be sure not to place important email details only inside of an image!

• Example of an inaccessible email:

Please Join us! Details below!

• Example of an inclusive 
email

https://mail.google.com/mail/u/0/?tab=rm#search/ice+cream+event/WhctKKXXKxgwPZwCfQZxVkgNXDLfdlJnjjwtBZbVKQcGQrjzGNZXwFNkwMMrGVgbFVTDtxl
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Accessibility Checkers

•WAVE Tool (Demo)
• https://wave.webaim.org/

•Built-In Checkers for Word, PowerPoint, 
etc.

https://wave.webaim.org/
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Resources

• Universal Design Fast Facts Series at UNC Charlotte (You Tube)

• Webaim.org

• Campus Accessibility

• Planning Accessible Events

• Accessible Event Checklist

https://www.youtube.com/playlist?list=PLRUVyO93NVf-ZDiw95D7sjSDCgkdwDBwv
https://webaim.org/
https://accessibility.charlotte.edu/
https://accessibility.charlotte.edu/alerts-events/planning-accessible-events
https://www.dropbox.com/s/q9q5yj9we1bw6rh/Planning%20for%20an%20Accessible%20Event%20Checklist%20Final.docx.docx?dl=0
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Q & A
Office of Disability Services

https://ds.uncc.edu/

https://accessibility.uncc.edu/
accessibility@uncc.edu



Staff Council 
Chair’s Report

Celeste Corpening
Februray 08, 2023

Appendix II



Announcements
▪ DEI Council

▪ AREA 49 DEIA programming series

▪ Excellence plan submitted to campus leadership for approval

▪ BOG proposal: UNC Board of Governors courts more controversy with new proposed rule 
on hiring and enrollment | NC Policy Watch

▪ Job posting for Executive Assistant for Diversity and Inclusion Office

▪ Kendra Jason joins the D&I Office as Executive Strategist

▪ #NinerNationGives Volunteer –Jerry Lecomte

▪ Admin Appreciation Event –tentatively April 26

▪ Next Staff Assembly Meeting: April 2023

▪ Next Board of Trustees Meeting: February 8, 2023

▪ Upcoming voting (exec, committees, delegates); Faculty Staff Relations 
Committee Update

https://ncpolicywatch.com/2023/01/19/unc-board-of-governors-courts-more-controversy-with-new-proposed-rule-on-hiring-and-enrollment/
https://ncpolicywatch.com/2023/01/19/unc-board-of-governors-courts-more-controversy-with-new-proposed-rule-on-hiring-and-enrollment/


Chancellor’s Leadership Meeting
• BOG Update

• BOG Proposed Amendment to Political Activities of Employees Policy

• COAA Leadership Transition

• Research Update

• SACSCOC Reaccreditation Process

• Changes to State Health Plan TPA Contract

• Guidelines on Sick/Vacation Time

• Housing Update

https://docs.google.com/presentation/d/1V3ZYRwE_cu4lh0n-vxJWvTK7F3XHL_Yz/edit?usp=share_link&ouid=109160840405683429957&rtpof=true&sd=true
https://docs.google.com/presentation/d/10Y9K_hrAsN1OBqiYHlPQKU_Cbb37CBMB/edit?usp=share_link&ouid=109160840405683429957&rtpof=true&sd=true
https://docs.google.com/presentation/d/1oDNLU8QmM3ICngBbN_z0WnNQ23J-inQK/edit?usp=share_link&ouid=109160840405683429957&rtpof=true&sd=true
https://docs.google.com/presentation/d/11muLxred5uRLQDksEykd9TvAo1hOOjkF/edit?usp=share_link&ouid=109160840405683429957&rtpof=true&sd=true
https://docs.google.com/presentation/d/1HaJm0YCvKIuW6AhQ6hfGnu9oJirEdRMJ/edit?usp=sharing&ouid=109160840405683429957&rtpof=true&sd=true
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Chancellor’s Leadership Meeting



Thank You!



Staff Council 
Treasurer's Report 

2/8/23

BANNER
General Fund

117561

BANNER
Discretionary
Fund 139234

BANNER TOTAL
Staff Council

Funds

2,964.88 3,573.50 6,538.38

General Fund Expenses

-0.60

General Fund Expenses in Process

0.00

Discretionary Expenses

0.00

ENC Discretionary Expenses Encumbered

0.00

Treasurer
Reconciled 01/30/2023

Previous month ending balance 2,964.28 3,573.50 6,537.78
Expenses -0.60 0.00 -0.60
ENC expenses (encumbered) 0.00 0.00 0.00
Ending Actual Balance

8.40
X2302504 correction for posting error -9.00
12224003Jennifer Hicks December 202

Brend� G. Shu�

Appendix III



01/30/2023 screenshot
117561

139234


	Minutes 02.08.2023.pdf
	Feb. Appendix.pdf
	Staff Council Presentation 02082023.pdf
	Universal Design Fast Facts Series
	Agenda
	Common Elements for�Different Types of Media
	Font Type
	Font Type (Cont’d)
	Text Size
	Presenting Data using Colors
	Color Contrast
	Reading Order
	Email Event Invitations
	Accessibility Checkers
	Resources
	Q & A

	SC_Chairs Report for Meeting020823.pptx.pdf
	2023-FEB-Budget.Report.pdf


